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*      *      *

This booklet has been produced by Protocol and Special Events Branch, Department of Premier and Cabinet, Victoria as a guide to proposing and honouring Loyal and other toasts.  Although compiled from authoritative sources, this booklet is not, in itself, an authority.  It is designed to help and guide.  Conventions change over time and can vary depending upon the formality of the occasion.  This booklet is generally written to cover the procedures at more formal occasions.

Where further information or assistance is required, users are invited to contact the Chief of Protocol, Department of Premier and Cabinet.
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GENERAL INFORMATION

Toasts are the traditional way of paying respect to a person, organisation or an ideal.   They are generally related to a hospitality occasion such as a dinner, luncheon or cocktail reception where guests will consume beverages as part of the activity.

Toasts may be drunk in alcoholic or non-alcoholic beverages.

Guests rise to honour a toast unless there are physical reasons which prohibit them from doing so.

If the toast is to a person who is present, that person does not rise or drink the toast.

The toast to a country takes the form of a toast to the Head of State of the country concerned.

Although smoking at a meal or in an enclosed entertainment space is now a rarity in Australia, it is the custom that smoking is not permitted until after the toasts have been completed.

At some formal occasions, normally dinners, where there is a ritual associated with the toasts, the Loyal Toast is not proposed until after the meal has been completed and the tables cleared.  This is the case at most Armed Services formal dinners.  Similar rules may apply elsewhere.   

Where there is no established custom, the toasts may be offered at any appropriate and convenient stage of the function.  In practical terms it is probably best to have the Loyal Toast early in the order of proceedings after the guests have settled but not become too relaxed.  At a dinner, after the first course is usually a good time.

A dinner format that has gained in popularity in recent times is to have all the formalities before the meal is served.  If this procedure is followed it is best to have the Loyal Toast at the very beginning before any speeches.  In such cases it is important to pre-pour the beverages.

In the case of a formal toast to a Head of State, the toast should not be immediately preceded by a speech.  The Loyal Toast and associated toasts to other countries should stand alone.

THE LOYAL TOAST IN AUSTRALIA

Form of Toast

The Loyal Toast is a toast that citizens of all countries use to honour their Head of State.  It is a means of displaying the loyalty and allegiance that citizens have to their country.   In Australia the standard form of Loyal Toast is: 

Her Majesty The Queen of Australia
During the visit to Australia by Her Majesty The Queen in March 2000 a variation to the standard form of toast was used with The Queen’s approval.   This form of toast was used in The Queen’s presence throughout Australia at all occasions where a Loyal Toast was proposed.  This was not the first time that this form of toast has been used - it has been the standard toast at formal functions at both Government House and Parliament House in Canberra for some years.  This alternative form of Loyal Toast is:

The Queen and the People of Australia

Either form of Loyal Toast may be used at the discretion of the host.

Proposing a Loyal Toast
The general form for proposing and honouring a Loyal Toast is as follows:

· It is ascertained that all guests have a glass of beverage available.

· The attention of the guests is obtained by the Master of Ceremonies.

· When there is silence the person proposing the Loyal Toast (usually the host) rises and, with glass in hand, says:

Ladies and Gentlemen, I give you the Toast to 

Her Majesty The Queen of Australia

or

Ladies and Gentlemen, please join me in the 

Toast to The Queen and the People of Australia

· The guests rise and take up their glasses.

· The host then offers the Toast by saying:

The Queen of Australia

or
The Queen and the People of Australia

· The guests repeat the form of the Toast the host has used and the Toast is honoured by all guests (including the host) by taking a sip from their glass.

· The host and the guests resume their seats.

The preamble words to the Toast shown above can be varied to suit the wishes of the person proposing the Toast.  The following introductory phrases are all acceptable:

Would you join me in the Toast to.......

Please charge your glasses for the Toast to.....

I propose the Toast to.......

The phrase God Bless Her is sometimes said by one or two guests after the Loyal Toast has been honoured.  This is most common at ex-service functions.   It is not part of the procedure of proposing and honouring a Loyal Toast and is an informal custom which is falling into disuse.

Proposing a Loyal Toast with Musical Honours
This form of Toast is less common and can only occur when an appropriate live band (generally a military or brass band) is present to play the National Anthem.   Recorded music cannot be used.

The general form of the Toast is the same as described previously.  When guests have risen to their feet the band plays the National Anthem (Advance Australia Fair) in full.   At the conclusion of the playing of the Anthem the host offers the Toast and it is honoured as previously explained.

Some guests may sing the National Anthem when it is played.  If someone starts singing all other guests normally join in.  This is perfectly acceptable.

As this form of Toast is rarely used, it can cause confusion with guests attempting to honour the Toast while the band is playing.   

Rehearsal with the band and the person proposing the Toast is recommended.

The full first verse of Advance Australia Fair should be played.  Some bandmasters incorrectly suggest that the ‘short form’ of the National Anthem be played.   What they are referring to is the Vice-Regal Salute which is played as a salute to the Governor-General or the Governor.  This comprises the first four and last four bars of Advance Australia Fair.  The Vice-Regal Salute is never played as part of a Loyal Toast.

Proposing More than One Loyal Toast
At a function where there is a guest of honour from another country it may be courteous to propose a Toast to the Head of State of that country.

This second Toast follows the same format as that previously described for the Loyal Toast.  At the conclusion of the Loyal Toast to The Queen (in whichever format) and before the guests are seated, the host would propose a Toast to the Head of State of the guest of honour.  This follows the procedure previously described.   

It is important that the correct form of Toast to the foreign Head of State is used.  This is best ascertained by asking the guest of honour or one of his/her personal staff beforehand.  Alternatively, the consular post in Melbourne could be consulted.

Should there be two guests of honour, it may be possible to have a third Loyal Toast following this format.  However, three toasts would be the practical limit before the procedure becomes repetitive and the dignity of the occasion is lost.

When there are a number of foreign guests present and it is appropriate for their Heads of State to be recognised the internationally accepted form of Toast following the Loyal Toast to The Queen (in whichever format) is:

The Heads of State of Other Countries Here Represented

The Toast to the Queen (in whichever format) precedes the other Toasts.  There are exceptions to this general rule when the foreign Head of State is present and also at National Day celebrations.   These are described later.

There may be occasions when the foreign countries represented are all Commonwealth countries which recognise The Queen as Head of State, eg, UK, Canada, New Zealand, Papua New Guinea.   To propose a number of Toasts to the same person but under different titles would be farcical.  The one Loyal Toast in such a situation could be:

Her Majesty The Queen

or

Her Majesty The Queen, Head of the Commonwealth
Loyal Toasts when the Head of State of a Foreign Country is Present

It is unlikely that this situation will arise other than in the most formal of occasions.  A full reconnaissance and rehearsal of the proceedings will have been conducted by officers of the Department of Premier and Cabinet and representatives of the visiting Head of State.

Toast details will be discussed and agreed during the preparatory phases of the visit.  These can be complicated and are not described here.

TOASTS AT 

NATIONAL DAY FUNCTIONS

Diplomatic and Consular representatives frequently hold cocktail receptions to honour their country’s National Day.  These functions are normally a late afternoon reception although some are held around lunchtime.  In Melbourne the functions are hosted by the head of the consular post.

The focal point of the function is an exchange of Loyal Toasts to the Head of State of the country concerned and the Queen of Australia.  As this function is a special recognition of the foreign country concerned, the Loyal Toast to that country’s Head of State is proposed first, followed by the Loyal Toast to The Queen.   This procedure is not always followed and sometimes the Loyal Toast to The Queen is proposed first.  This may be because the arrangements followed by the foreign country vary from ours.  This is not a matter of great concern.

The Loyal Toast to the foreign country’s Head of State is proposed by the guest of honour who has been invited to propose the Toast by the consular head of post.  This is normally a Minister or a Parliamentary Secretary of the Victorian Government.  The return Loyal Toast to the Queen of Australia is proposed by the head of the consular post.

The guest of honour should ensure that the form of toast to the foreign Head of State is correct by seeking advice from the head of the consular post.

Although other countries’ consular representatives may be present as guests, their Heads of State are not recognised by a Loyal Toast.  At National Day functions there are only the two Loyal Toasts.

It is traditional that, at National Day functions, there should be no speeches in support of the Loyal Toasts.  However, this is not normally observed at functions held in Melbourne.  The head of post frequently welcomes guests and these comments can expand to quite a lengthy speech during which the head of post reviews the year in his/her country or speaks on the development of the relationship between the foreign country and Australia.   To respond in kind, the guest of honour frequently speaks on the value of the relationship to Australia and Victoria.

Although the following procedure may not be strictly followed in every case, it is a guide to the general procedure:

· Silence is called for by the Master of Ceremonies.

· The host announces the guest of honour.

· The guest of honour proposes the Loyal Toast to the foreign Head of State.

Ladies and Gentlemen, I give you the toast to 

His Majesty the King of Thailand

· The guest of honour offers the toast by saying:

The King

· The guests repeat the form of toast the guest of honour has used and the toast is honoured.

· The host immediately says:

Ladies and Gentlemen, I give you the toast to 

Her Majesty The Queen of Australia

· The host offers the toast by saying:

The Queen

· The guests repeat the form of toast the host has used and the toast is honoured.
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